DOT HARBORS
79 S. Nimitz Highway
Honolulu, HI 96813

DOT-HAR-S-23-2
On-Site Secure Document Destruction
Scope of Work
Furnish equipment/labor to securely shred documents on site.
Documents shall be provided in 50 gallon rolling bins (State owned).
Shredding shall be of such quality that documents are not able to be reconstructed.
Documents shall have all binding clips/pins, and/or binders removed prior to placement in bins.  Paperclips and staples may remain on documents.
Price shall be per bin.  No less than 8 bins shall constitute a “Job”.
Job order:	Jobs shall be coordinated by requestor (State) and Contractor prior to service being provided.  All services must be concluded prior to contract end date.
If additional bins are required by the State, the Contractor shall provide such bins as available and mutually agreed to.  The pricing for these provided bins shall be on an “each occurrence” basis.  Upon destruction of documents, the contractor shall remove the provided bins from the site unless otherwise agreed to by State and Contractor.  Provided bins shall be clean and serviceable.  All Contractor provided bins shall be removed by Contractor at Contractor’s expense at end of contract.
Quote must be provided to the State prior to Job order.  Job to be scheduled within two (2) weeks of order placement.
All invoices shall be provided to the State within 15-days of completion of each Job.  Invoices less than $5,000 will be paid using the State pCard.  Invoices greater than $5,000 shall be paid by purchase order.  .  Project number DOT-HAR-S-23-2 shall be annotated on all invoice(s).
The Contractor shall procure and maintain in full force and effect during the Contract, the following insurance:

1.	Workers Compensation as required by law.

2.	Contractor's Comprehensive General Liability and Property Damage with a combined minimum single limit of $1,000,000.00 for bodily injury and Property damage per occurrence.

3.	Contractor's Automobile General Liability and Personal Injury Protection with a combined minimum single limit of $300,000.00 for bodily injury and property damage per occurrence.  

Contractor shall maintain Vendor’s compliance in Hawaii Compliance Express (HCE) throughout the term of the contract.

This is an indefinite delivery/indefinite quantity contract.  There are no guarantees of a minimum quantity of “Jobs” provided.  Contract may not meet/exceed $100,000 during the contracted term (12 months from date of award.)


Cost (each) amount shall include all taxes, fees, etc.
	
	Quantity
	Item
	Cost (each)
	Total (Qty * Cost)

	A.
	10
	State provided 50-gallon bin shredding
	
	

	B.
	10
	Contractor provided bin rental
	
	

	C.
	30
	Contractor provided bin shredding
	
	

	D.
	
	Total cost (for bidding purposes.)
	
	



